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¨ Explain performance and conditional employment process
¨ Ensure new hire has completed institutional diversity and anti-harassment training
¨ Overview campus IT systems and schedule system trainings with you or others within your

department such as the applicable:
• Jenzabar • Drupal • Catertrax • AMOS • Department

specific systems• 25 Live • Infomaker • Involvio • PII & Data usage 

MONTHS 1-2 
¨ Check in with employee regarding system access, workspace, etc.
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